
May 14, 2012  |  Tampa, Florida  |  The Westin Tampa Harbour Island and Tampa Convention Center
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Florida Association of Public Procurement Officials 

45th Annual Conference and Trade Show



INVITATION TO EXHIBIT
FAPPO TRADE SHOW & EXHIBITION
Tampa Convention Center

The Florida Association of Public Procurement Officials invites you join us on May 14, 2012, at Tampa Convention Center 
for FAPPO’s 45th Annual Trade Show. FAPPO’s Trade Show is the most important public sector Trade Show in Florida, and 
this promises to be the one event you cannot afford to miss! 

Since 1968, The Florida Association of Public Procurement Officials Annual Conference and Trade Show has become the 
premier educational event for Florida’s Purchasing Officers. Our membership represents over 300 agencies throughout the 
State of Florida. FAPPO consists of many different types of local government agencies including municipalities, counties, state, 
special districts and authorities, universities and colleges, public utilities and sheriff offices.

WHY YOU NEED TO BE AN EXHIBITOR
• 100% of the attendees are directly involved in purchasing decisions for their employer.

Exhibiting at the Trade Show provides an excellent opportunity for providers of products and services to showcase 
your offerings to decision-makers.

• The other 200+ exhibiting companies include your competitors!

• The Florida Association of Public Procurement Officials Annual Conference and Trade is a cost-effective marketing 
tool!

• Conference Exhibiting offers you the opportunity to increase your visibility among attendees at the Florida 
Association of Public Procurement Officials 45th Annual Conference and Trade Show. The Florida Association of 
Public Procurement Officials Annual Conference and Trade Show participants refer to their Conference Programs 
repeatedly and exclusively for information about sessions, forums, and exhibitors. The Conference Program also 
contains a map of the exhibit hall, and directory of exhibitors. An Exhibitor Advertisement in the Program can guide 
prospective customers directly to your booth.

• No other event brings this much buying power together under one roof. Exhibit at and demonstrate how you can 
help attendees reach their professional goals.

Reserve your space today! 
We expect booth space to quickly sell out again, so we advise you to reserve your booth without delay! Booth space is 
limited! Don’t forget, booth assignment is based on when your payment is received.

Important Dates
November 14, 2011
Booth assignments begin. Booth assignment is made based 
on date of payment.

January 27, 2012
Last day for early registration discount.

January 27, 2012
Deadline for advertising materials to be included in the 
Conference Program.

January 31, 2012
The Exhibitor Service Kits are mailed.

May 5 , 2012
Last day for booth registration 

May 13, 2012 (Sunday)
Buyer and Exhibitor Networking Session, The Tampa 
Convention Center, 3:00 to 4:30 pm.

May 14 , 2012 (Monday)
Buyer and Exhibitor Networking Luncheon, 12:00 to 1:00 pm.
Trade Show, Tampa Convention Center, 1:00 to 5:00pm 

GOLF TOURNAMENT OPPORTUNITIES 
Exhibitors have the opportunity to join us at the FAPPO Golf Tournament on May 13, 2012.



DIAMOND EXHIBIT PACKAGE.................................................... $5,000
I•  ncludes the Platinum Exhibit Package below, advertising on inside covers if available, Individual Signage 
acknowledging Diamond Exhibitor status displayed at ALL events, Six tickets to the golf tournament, special event, 
banquet or any combination thereof, and Advertisement in the newsletter upon signing and until the 1st newsletter 
after the conference.

PLATINUM EXHIBIT PACKAGE.................................................... $2,500
I•  ncludes the Gold Exhibit Package below, upgrade to a full-page black and white advertisement in the conference 
program, Individual Signage acknowledging Platinum Exhibitor status at Conference Registration, Trade Show, 
Trade Show booth, and a Conference General Session.

GOLD EXHIBIT PACKAGE........................................................... $1,500
I•  ncludes the Exhibit Package below, plus a 1/4 or 1/2-page black and white advertisement in the conference 
program, Signage acknowledging Gold Exhibitor status at Conference Registration, Trade Show, and Trade Show 
booth.

EXHIBIT PACKAGE......................................... $900 ($1,000 after Jan. 15, 2012)
ALL Packages Include:

Membership mailing list for pre-Conference marketing, and Conference attendee list for post-conference • 
outreach.
Afternoon Vendor Session on May 13.• 
Website link on Florida Association of Public Procurement Officials, Inc. website to your website from date of • 
payment to June 3, 2012.

For details and information, visit our website at www.fappo.org.  Click on “Conference and Trade Show”, 
“Trade Show Registration for Exhibitors” to see more information regarding:

We are offering returning exhibitors and sponsors a 10% discount for moving 
up a level from last year with paid registration prior to January 27, 2012.

SPECIAL 

OFFER FOR 

RETURNING 

EXHIBITORS & 

Sponsors

For more information contact: 

Craig Rowley, FAPPO, Phone: (813) 435-3109, E-Mail: execdirector@fappo.org

Attendee/Delegate informationÂÂ

Frequently Asked QuestionsÂÂ

Exhibitor informationÂÂ

2012 Trade Show Floor LayoutÂÂ

2012 Exhibitor Listings with Booth AssignmentsÂÂ

Exhibitor KitÂÂ

Conference Program Ad Specs (purchased as ÂÂ

part of a package)

2011 Exhibitor ListingÂÂ

INCREASE YOUR VISIBILITY THIS YEAR!

follow @FAPPO_Inc for news, resources and updates about Florida Association of 
Public Procurement Officials and the Annual Conference.

“Like” the Florida Association of Public Procurement Officials page on Facebook 
to see how others are discussing and sharing news.



MAY 14, 2012
1-5 PM 

FAPPO EXHIBIT SPACE APPLICATION
TAMPA CONVENTION CENTER

ORGANIZATION (please print): _______________________________________________________________________
hereby applies for exhibit space at FAPPO’s 45th Annual Conference and Trade Show on May 14, 2012 at the Tampa Con-
vention Center in Tampa, FL.

Tradeshow Contact Name: ___________________________________________________________________________

Title: ______________________________________________________________________________________________

Address: ___________________________________________________________________________________________

City: _____________________________________________________  State: __________  Zip: ____________________

Telephone: ___________________   Fax: ___________________   E-Mail Address: _______________________________        

DIAMOND EXHIBITOR PACKAGE
____Diamond Exhibitor Package............... $5,000	    $__________
PLATINUM EXHIBITOR PACKAGE
____Platinum Exhibitor Package............... $2,500	    $__________
GOLD EXHIBITOR PACKAGE
____Gold Exhibitor Package...................... $1,500	    $__________ 
EXHIBITOR
____Exhibit Package.................................. $1000 ($900 before January 20, 2012)	    $__________
ADDITIONAL EXHIBITOR BADGES
____Additional Exhibitor badge................ $20/each	    $__________

Includes lunch.

  Eligible for 10% Upgrade Discount	 $__________

	       Total  $__________

Make check or money order payable to: FLORIDA ASSOCIATION OF PUBLIC PROCUREMENT OFFICIALS, INC., or 
FAPPO, Inc., 8875 Hidden River Parkway, Suite 300 #3059, Tampa, FL 33637

For payment by credit card, please complete the following payment information:        VISA           MC          AMEX

Name on Card: __________________________________________________________________________________

Card Number: _____________________________________________  Expiration Date: _______________________

Address: ________________________________________________________________________________________

City: _________________________________________________  State: __________  Zip: ____________________ 

Signature: _______________________________________________  Amount Authorized: ____________________

Please return this completed application and payment to: FAPPO, Inc. 8875 Hidden River Parkway, Suite 300 #3059, 
Tampa, FL 33637 (Fax 813-333-1767)

The payment is not a binding contract and of no force and effect until receipt of an executed contract. Date of receipt
of Payment by FAPPO will determine booth assignment priorities. Upon receipt of payment you will be contacted.

Please type or clearly print all information for accuracy of record keeping.
Thank you for your patronage and support.  

FEIN:  59-2615678CODE: __ __ __



FAPPO 45TH ANNUAL TRADE SHOW RULES
1. Purpose
The objective of the Annual Trade Show is to further FAPPO’s Objectives. Exhibitors are limited to firms, 
organizations and agencies whose exhibits are in harmony with the purpose of this Trade Show. 
2. Location of Exhibits
The Trade Show will be held at the Tampa Convention Center, Tampa, Florida.
3.Conditions and Rules
These Exposition Rules are part of the contract between the Exhibiting Firm and FAPPO. FAPPO shall have 
the authority to interpret and enforce these Rules. All matters not covered by these rules are subject to the 
decision of FAPPO. All decisions so made shall be as binding on all parties as the original rules. The Exhibiting 
Firm or its Representative is responsible for familiarizing itself with all rules and regulations. The Exhibiting 
Firm or its Representative who fails to observe these conditions may be excluded from the Exposition 
without refund.
4. Subleasing
Exhibitor may not sublet his exhibit space, nor any part thereof, nor exhibit, offer for sale, or advertise 
articles not manufactured or sold by the exhibiting company, except where such articles are necessary for 
proper demonstration or operation of the exhibitor’s display, in which case identification shall be limited 
to the manufacturer’s normal regular nameplate. Exhibitor may not permit non-exhibiting company 
representatives to operate from his booth. Rulings of FAPPO shall, in all instances, be final with regard to 
use of exhibit space.
5. Occupancy Default
Any exhibitor failing to occupy space contracted for shall not be relieved of the obligation of paying the full 
rental charge of such space. If not occupied by the time set for completion of the installation of the displays, 
such space shall be taken by FAPPO, and reallocated or reassigned for such purposes or use FAPPO may see 
fit.
6. Eligibility
FAPPO has the sole right to determine the eligibility of any company or product for inclusion in the Trade 
Show.
7. Cancellation or Change of Trade Show
In the event that the premises in which the Trade Show is conducted should become unfit for occupancy or 
substantially interfered with by reason of any cause or causes not reasonably within the control of FAPPO or 
its agents, the Trade Show may be canceled or moved to another appropriate location, at the sole discretion 
of FAPPO. FAPPO shall not be responsible for delays, damage, loss, increased costs, or other unfavorable 
conditions arising by virtue of cause or causes not reasonably within the control of FAPPO. Causes for such 
action beyond the control of FAPPO shall include, but are not limited to: fire, casualty, flood, epidemic, 
earthquake, explosion, accident, blockage, embargo, inclement weather, governmental restraints, act of a 
public enemy, riot or civil disturbance, impairment or lack of adequate transportation, inability to secure 
sufficient labor, technical or other personnel, labor union disputes, loss of lease or other termination by 
the Tampa Convention Center, municipal, state or federal laws, or act of God. Should FAPPO terminate 
this agreement pursuant to the provisions of this section, the exhibitor waives claims for damage arising 
therefrom. Refunds of “Paid Exhibit Space Fees” in the event of event termination or cancellation shall be 
made to exhibitors at the sole discretion of FAPPO and in any case, will not exceed the amount of each 
exhibitor’s paid exhibit space fee less any pro rata adjustments based on non-reimbursable direct and/or 
indirect event costs or financial obligations incurred by FAPPO through the date of exhibitors’ notification of 
event termination or cancellation or through the completion of event termination or cancellation processes, 
whichever is later.
8. Cancellation by Exhibitor
The Exhibiting Firm recognizes that FAPPO will sustain losses in the event the Exhibiting Firm fails to provide 
timely notice of cancellation (by certified mail). These losses are not inclusive of the inability to replace those 
canceling, advertising, redesigning of floor space, and others. The Exhibiting Firm agrees upon the following 
late cancellation assessment schedule as considered liquidation damages. Notice of cancellation must be 
submitted in writing. Cancellations received after January 1, 2012, obligates the exhibitor to full payment of 
the rental. No refunds will be made after this date. Cancellations in writing prior to January 1, 2012, will be 
subject to an administrative fee of $200. In the event of cancellation, management shall have the right to 
arrange such space as necessary for uniformity of booths in the exhibit hall.
9. Limitation of Liability
Exhibitor agrees to make no claim for any reason whatsoever against FAPPO, its employees, agents, or 
representatives for loss, theft, damage, or destruction of goods; nor for any injury, including death, to 
himself, employees, agents or representatives; nor for any damage of any nature, including damage to his 
business for failure to provide exhibit space; nor for failure to hold the Trade Show as scheduled; nor for any 
action or omission of FAPPO. The exhibitor is solely responsible for his own exhibition material and products, 
and should insure exhibit and products from loss or damage from any cause whatsoever. It is understood 
all property of an exhibitor is in his care, custody, and control in transit to, or from, or within the confines of 
the exhibit hall. FAPPO shall bear no responsibility for the safety of the exhibitor, its personnel, employees, 
agents or representatives or personal property.
10. Insurance
Exhibitors shall, at their sole cost and expense, procure and maintain through the term of this contract, the 
following insurance: Comprehensive General Liability insurance with limits not less than $1,000,000 including 
Contractual Liability and Products Liability coverage and Workman’s Compensation in full compliance with 
all laws covering the exhibitor’s employees. Proof of such insurance shall be provided to FAPPO or its agent 
or representative upon request.
11. Assignment of Space
Includes one exhibit booth measuring 10 feet deep, 10 feet wide, one one-line sign identifying the exhibitor; 
one 6 foot draped table, two chairs and a wastebasket; general overhead illumination, air conditioning. 
Booth Location is on a first-come, first-served basis. Selections are available at the time of registration. 
Selections not made within ten (10) calendar days by the exhibitor will be made by FAPPO. FAPPO reserves 
the right to arrange the floor plans and/or relocate any exhibit if deemed advisable in the best interests of 
the Exposition. Tentative floor plans and booth numbers will be provided to exhibitors in advance of the 
Products Exposition for purposes of public relations and equipment delivery.
12. Installing, Exhibiting, Dismantling
Hours and dates for installing, exhibiting, and dismantling shall be those specified by FAPPO. Exhibitor shall 
be liable for all storage and handling charges resulting from failure to remove exhibit material from the Trade 
Show before the specified conclusion of the dismantling period set by FAPPO.

13. Damage to Property
Exhibitor is liable for any damage caused by exhibitor, exhibitor’s agents, employees or representatives to 
building floors, walls, or columns, or to standard booth equipment, or to other exhibitor’s property. Exhibitor 
may not apply paint, lacquer, adhesive or other coatings to building columns, floors or walls, or to standard 
booth equipment.
14. Floor Loading
Under no circumstances may the weight of any equipment or exhibit material exceed the specified floor 
load limit of the exhibit hall. Exhibitor accepts full and sole responsibility for injury or damage to property 
or persons resulting from failure, knowingly or otherwise, to distribute the exhibit material and products in 
conformity with the maximum floor load specifications.
15. Attendance
Admission policies shall remain, at all times, the prerogative of FAPPO, and may be revised or amended to 
suit unforeseen conditions.
16. Booth Personnel
Exhibitor representatives are restricted to personnel engaged in the display, demonstration, application 
or sale of the company’s product or services. Booth personnel shall wear “exhibitor” badge identification 
furnished by FAPPO at all times while they are in the exhibit area. All other employees and representatives 
of the exhibiting companies must register as Show Attendees. FAPPO reserves the right to restrict or limit 
the number of booth representatives. All exhibits must have personnel present during show hours. All 
interviews, demonstrations, solicitations, and other activities must be conducted so as to not infringe on 
the rights of other Exhibiting Firms or offend visitors to the Exposition. Exhibiting Firm shall confine all such 
activities to within its Exhibit Space and not in the aisles.
17. Use of Space
Displays and demonstrations are limited to the confines of an exhibitor’s own booth, as is the distribution 
of literature or other items.
18. Display
FAPPO shall have full authority for approval or arrangement and appearance of items displayed. FAPPO may, 
at its discretion, require replacement, rearrangement, or redecoration of any item or any booth, and no 
liability shall attach to FAPPO for the costs that may evolve upon exhibitor thereby. Exhibitors with special 
backgrounds or side dividers must make certain that such material is furnished in such a manner as to not 
be unsightly to exhibitors in adjoining booths. If such surfaces remain unfinished two hours before the 
scheduled opening of the show, FAPPO shall authorize the official decorator to effect the necessary finish 
and the exhibitor must pay all charges involved thereby.
19. Exhibitor Representative’s Responsibility
Exhibitor agrees to indemnify FAPPO, its employees, agents, or representatives against—and hold them 
harmless for—all claims arising out of the acts of negligence of exhibitor, exhibitor’s agents, employees 
or representatives, and any claims for injury to exhibitor, its employees, agents, representatives, or event 
attendees.
20. Waiver of Rights
Any rights of FAPPO under this contract shall not be deemed waived in any manner except as specifically 
waived in writing and signed by an authorized officer of FAPPO.
21. Relocation and Floor Plan Revisions
FAPPO retains the exclusive right to revise the exhibition hall floor plan and/or move assigned exhibitors as 
necessary.
22. Amendment and Addition Rules
Any matters not specifically covered by the preceding rules shall be subject solely to the decision of FAPPO. 
FAPPO may, at any time, amend or add further rules to these rules, and all amendments made shall be 
binding on exhibitor equally with the foregoing rules and regulations.
23. Compliance
Each Exhibiting Firm agrees to comply with all federal, state, and local laws and ordinances applicable to the 
space leased and also with such rules and regulations as deemed necessary by the exposition facility and/
or FAPPO.
24. Americans with Disabilities Act (ADA)
Exhibitors must be in full compliance with the Americans with Disabilities Act
25. Agreement to Rules
Exhibitor, for himself or itself, his or its personnel, employees, agents or representatives, agrees to abide by 
the foregoing rules and those provided and contained in the Exhibitors Manual, and by any amendments and 
additional rules that may be put into effect by FAPPO.
26. Exhibitor Service Manual
The Exhibitor agrees that extra items of service, electric and/or equipment it may need for its booth(s) that is 
not included in the FAPPO rental charge, may be obtained by the Exhibitor from, the decorator by contracting 
directly with them, and Exhibitor shall be solely responsible for payment therefore and save FAPPO harmless 
therefore.  The Exhibitor agrees to abide by the rules and procedures established by Tampa Convention 
Center. A complete exhibitor service manual covering services and prices for shipping, warehousing, setting 
up and dismantling, and move-in and move-out days will be sent to each Exhibiting Firm. Any additional rules 
and regulations will be furnished to each Exhibiting Firm by FAPPO before the show.
27. Large Equipment/Additional Space 
Placement of large equipment in the exhibit hall is subject to approval and advance arrangement by the 
Convention Center, Decorating Company, and local fire department. Contact Craig Rowley for pricing for 
large equipment and/or additional space.
28. Entire Agreement
FAPPO and the Exhibitor agree that this AGREEMENT sets forth the entire agreement between the parties 
and that there are no promises or understandings other than those stated herein which are to be considered 
binding upon the parties.  This AGREEMENT supersedes all other communications between FAPPO and the 
Exhibitor pertaining to the rental or use of said booth(s), whether written or oral. None of the provisions, 
terms, or conditions contained in this AGREEMENT may be added to, or modified, superseded or otherwise 
altered except by written instrument executed by the parties hereto.  Venue for any and all legal action 
necessary to enforce the AGREEMENT will be in the County of Orange in the State of Florida, where all laws, 
ordinance and rules prevail.
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